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INVITATION TO BID

PLEASE REVIEWTERMS AND CONDITIONS ON REVERSE
SIDE RELATING TO SUBMISSION OF THIS BID.

Notarized Affidavit completions and signature required on reverse side,

BID NUMBER DigitalData
#2018+08 Creation/Collection/CountyAssessor

TERMS
Net, FOB this bid will

BID CLOSING DATE AND HOUR

November 3,2077 G 4:00pm
REOUIRED DELIVERY DATE
SEE SPECIFICATIONS

November 6,2017 at 9:30am

Canadian County Assessor is seeking bids for Digital Data
Creation/Collection.

See Specifi cations attached.

The Board of Canadian County Commissioners reserves the
right to reject any and all bids or to award all or any portion of
the items bid. All data will be considered in the awarding of
the bid including the delivery time.

The terms & conditions of this document must be completed
and returned or the bid will be rejected.

Joel Foster, GIS Coordinator
200 N Choctaw
El Reno, OK 73036
(405) 295-6052

APPROVED
Date: Q- lf, l7

Days after award of Purchase Order

DATE OF DELIVERY:
SEE SPECIFICATIONS

Officer or Department Head



TERMS AND CONDITIONS

rt;
1.

t:iifi
Sealed bids will be ooened in the Commissioner's Conference
County Courthouse, 201 N' ChoctawAvenue' El Reno

Canadian

2.

3.

4.

5.

6.

7.

Room,
Oklahoma, at the time and date shown on the

invitation to bid form.

Late bids will not be considered. Bids must be received in sealed envelopes (one to an envelope) with bid number
and closing date written on the outside of the envelope.

Unit prices will be guaranteed correct by the bidder.

Firm prices will be F.O.B. destination.

Purchases by Canadian County, Oklahoma, are not subject to state or federal taxes.

This bid is submitted as a legal offer and any bid when accepted by the County constitutes a firm contract.

Oklahoma laws require each bidder submitting a bid to a county for goods or services to furnish a notarized
sworn statement of non-collusion. A form is supplied below.

Bids wiil be firm until 12t0612017

(DATE)

AFFIDAVIT: l, the undersigned, of lavuful age, being first duly sworn on oath say that he (she) is the agent authoriz-
ed by the bidder to submit the above bid. Affiant further states that the bidder has not been a party to any collusion
among bidders in restraint of freedom of competition by agreement to bid at a fixed price or to refrain from bidding;
or with any state official or employee as to quantity; quality or price in the prospective contract or any other terms
of said prospective contract; or in any discussions between bidders and any state official concerning exchange of
money or other thing of value for special consideration in the letting of a contract; that the bidder/contractor has not
paid, given or donated or agreed to pay, give or donate to any officer or employee of the State of Oklahoma (or
other entity) any money or other thing of value, either directly or indirectly in the procuring of the award of a con-
tract pursuant to this bid.

Subscribed and sworn before this

(sEAL)

Firm:

My commission expires Signed by:

Address: Phone:

NoTARY PUBLTC (CLERK 0R JUDGE)

City: State:

zip:

Please mail sealed bids to:
Canadian County Clerk's Office
Attn: Purchasing
PO Box 458
El Reno, OK 73036

Street Address:
201 N ChoctawAvenue
El Reno, OK 73036

day

20

(Manual Signature of Undersigned)

lrl0Ttr' Olhar larmc .hd nnndilinnc nan ha arldorl al lha rlicnrolinn af lha narrnhr nlfinarc



Canadian County
Purchasing Bid Specifications

Date lssued:

Bid Number:
Closing Date:

Opening Date:

September 78,2017
2018-#08

November 3,2017 at 4:00pm
PO Box 458,20'J. N. Choctaw Ave., El Reno, OK 73036

November 6,20L7 at 9:30am

Commissioner's Meeting Room, 201 N. Choctaw Ave., El Reno, OK 73036

- SPECIFICATIONS-

Digital Data Creation-Collection / County Assessor

Canadian County Rrr.rrot. is seeking bids for Digital Data Creation-Collection.

SEE ATTACHED SPECS

For lnformat'ron Contact:

Joel Foster, GIS Coordinator

Phone: (405) 295-6052

Hours: Monday - Friday 8:00am to 4:30pm

201 N. Choctaw Avenue, El Reno, OK 73036
405.29 5.6125 - F ax 405.422.2437

www. canadiancounty. org



A. Introduction

Canadian County is seeking fixed-cost proposals from qualified firms to construct a county-wide
cadastral map within the framework of the ESRI Local Government Information Model enabled Parcel
Fabric for property taxation purposes. The key goal for the project is creating new parcel data from source
documents within the Parcel Fabric as well as training on specific Parcel Fabric components and
functions. Primary drivers for this project include:

o Replacement of hand-drawn Mylar maps with digitalmaps
r Implementation of fully electronic processes for editing cadastral data
o Eliminate duplication of work currently present in editing both GIS data and Mylar maps
o Increased usability of cadastral data with ESRI off-the-shelf solutions

The re-drawing project must meet the following goals:
. All Public Land Survey System data must be present within the Parcel Fabric created within this

project
. All original government lots must be created from source plats and anchored to the PLSS data
o All parcel data & subdivision data must be drawn from source data within the Parcel Fabric
. All parcel data and subdivision data must be anchored correctly to the PLSS data
o AII parcel lines should have correct dimensions within the attributes where required
o Converted parcel data and subdivision data should have correcttopology

B. Terms and Conditions

a

o

Nothing in this request for proposals is intended to be, nor should be construed as, an ofler of
engagement until and unless a contract is fully executed
Canadian County reserves the right to reject any or all bid responses with or without cause,
request additional information from respondents, and/or cancel this request for proposals at any
time
A respondent may submit an amended proposal before the closing date of this request for
proposals. Any amended proposals must completely replace the original proposal and should be
identified as a replacement
Respondents may withdraw proposals at any time prior to the closing date of this request for
proposals

Any cost incurred by the respondent in the preparation or transmittal shall be the sole
responsibility of the respondent
All submitted proposals will be kept in confidence by Canadian County
This request for proposals does not obligate Canadian County to purchase services or products
until a contract is fully executed
Any final contract that may be executed as a result of this request may have revised terms,
requirements, project procedures, and/or project goals
This request for proposals and any resulting contract shall be governed by the laws of the State of
Oklahoma
Canadian County is a tax-exempt entity and should not be charged federal, state or local taxes.
Proof of tax-exempt status can be provided upon request
Canadian County can provide examples of available data described in the following sections upon
request; however, all example data provided shall remain the property of Canadian County and
must be held in confidence by the respondent. Any example data provided by Canadian County



that is not otherwise publicly available may only be used for the purpose of preparing a proposal
in response to this request.

C. Proposal Evaluation

Submitted proposals will be reviewed using the following criteria as a guide to determine which, if any,
proposals will best meet the needs outlined in this request:

1. Effectiveness of the proposal in filling the needs outlined in this request
2, Experience and qualifications of the submitting firm in completing project similar to this request
3. Estimated length of time to completion of the project
4. Overall cost of proposal

Canadian County may request clarification on items within any submitted proposals during the evaluation
period.

D. Background

The geographic information system for Canadian County is primarily developed and maintained by the
Assessor's Office. Two major datasets are maintained by the County; cadastral data, and 9-l-1 data
including road centerlines and address points. There are several smaller datasets maintained by the county
including school dishicts, city limits, tax areas, personal property location points, etc. This project will
focus on cadastral data only.

Canadian County currently maintains two systems of cadastral maps, a digital geographic information
system parcel dataset and a set of approximately 1,700 Mylar maps maintained by hand. Most of the
Mylar maps are produced at a scale of I inch to 200 feet with each map representing a full Public Land
Survey System quarter section. They are drawn from original recorded dimensions and bearings with
adjustments performed at the discretion of the drafter as needed. Not all quarter sections have a
corresponding Mylar map. The Mylar maps remain the official cadastral maps for the county primarily
because they contain annotation on the recorded dimensions for each parcel. Replacing these maps and
the hand-drafting process with an electronic process for drafting and map creation is the primary driver
for the transition to the Parcel Fabric. Of particular interest is the ability within the Parcel Fabric to save
recorded dimensions for labeling or annotation. It is essential that data created within the Parcel Fabric
must reflect the recorded dimensions as found in the source documentation. Additionally, correct Iine
point placement will be essential to maintain topology along individual parcel lines without breaking
them into multiple segments.

GIS Data

A county-wide GIS parcel dataset was completed in 2013 and has been maintained since that time. The
dataset is stored as simple polygons in an ESRI workgroup level multi-editor geodatabase stored in
Microsoft SQL Server Express 2008 R2. There are five primary polygon feature classes representing
parcels, subdivision lots, subdivision blocks, subdivision outlines, and original government lots. There are
also separate PLSS feature classes for quarter sections, sections, and townships stored in ESRI File
Geodatabases since they are not often edited. All parcel data was created from original recorded sources
but the accuracy of those parcels varies from location to location. As with the Mylar maps, adjustments
made due to conflicting surveys, deeds, etc. were made at the discretion of the editor. There are areas that
have curve segment densification but it is unknown how much of the curve data in the existing polygons
has this problem. Aerial photography is not currently collected by the County.



Parcel Fabric Data

A pilot project was initiated by the County to evaluate the ESRI Parcel Fabric. Approximately 18,000
parcels have been created within the Parcel Fabric framework mostly in Township 1l North, Range 5
West. All new subdivisions have been created in the Parcel Fabric since the beginning of this project.
Most of these parcels were created with original source records and can serve as a template for the
construction procedures and standards for this project. It is expected that this dataset can either serve as

the base for this project or can be incorporated into the new dataset with minor adjustments to make it
match the PLSS grid,

Public Land Survey System Data

A project was recently completed to improve the accuracy of the Public Land Survey System grid used to
anchor parcel data through a local engineering and surveying firm. For each section or quarter section
corner, Certified Corner Records filed with the State of Oklahoma were searched to find those records
that contained state plane coordinates. Not all corners had coordinates as it is not required in Oklahoma.
Those corners that did have coordinates were adjusted to match the recorded coordinates. As a result,
many areas within the current parcel dataset and the data completed in the County Parcel Fabric pilot
project do not match the PLSS grid and will have to be adjusted as they are created or transferred to the
new Parcel Fabric.

Landmark Computer Assisted Mass Appraisal System

Assessment data for the county is stored within the Landmark computer assisted mass appraisal system.
Landmark is used only in counties in Oklahoma and will probably not be familiar to firms located outside
of Oklahoma. All appraisal data is stored within Landmark as well as dimensions for some of the parcels
that are described with metes and bounds legal descriptions. These dimensions are stored in a large text
field in Landmark with other data included and these "taxing legal descriptions" do not contain bearings,
only general directions. The account number assigned by Landmark for each parcel serves as the unique
ID in both Landmark and the GIS data. The county does maintain a parcel ID number but the number is
not unique for all parcels. There are currently approximately 65,000 active parcels in the Landmark
system. Most of those parcels have a corresponding polygon in the GIS parcel dataset. There are some
parcels within the GIS dataset that do not have a corresponding record in Landmark mostly along the
right-of-way for Interstate 40 as well as a few parcels with poor or ambiguous legal descriptions.

Available Datasets

There are several data sources listed below that can be made available to the selected firm for this project:
1. AII related GIS data
2. Electronic scans of all Mylar maps

a. Individual maps can also be downloaded at
http : //www. canad iancounty. org/do cumentcenter

i. Maps are in Assessor/Tax Assessment Maps organizedby Township
3. All certified corner records used to create the PLSS grid
4, Access to the County Clerk's website for all recorded documents filed since 1993

5. Electronic scans of all recorded documents up to 1993
6. Electronic scans of all County Clerk tract indexes listing recorded documents by section or

recorded addition
7 . Electronic scans of all recorded plats



8. All original government plats downloaded from the Bureau of Land Management website
9. Access to the Landmark computer assisted mass appraisal (CAMA) system or data exhacted from

Landmark

Examples ofeach ofthese can be provided on request.

E. Scope of Work

The primary goal of this project is to construct parcel data within the ESRI Parcel Fabric for the entire
county from source documents with correct dimensions saved within the data as well as correct topology.
During the construction process, parcels will be adjusted to match new PLSS collected in the project
previously described. The project will be divided into seven stages listed below:

o Stage 1: Project Planning
o Stage 2: PLSS Transfer and Government Lot Construction Pilot Project
o Stage 3: Government Lot Construction
o Stage 4: Parcel Conshuction Pilot Project
o Stage 5: Parcel Construction
o Stage 6: Training
o Stage 7: Warranty Period

At the conclusion of each stage, the selected firm and the County will review the work done to ensure that
the stage has been completed satisfactorily. The selected firm must get approval from the County before
continuing to the next stage.

Stage 1: Project Planning

A project plan will be created by the selected firm in collaboration with Canadian County Assessor's
Office staff to determine specific processes, schedules, data requirements, etc. for the remaining stages.

During the planning process, the selected firm and the County will review the County's data to determine
what data will be needed and how best to transfer and/or access that data for the construction project. The
selected firm will be expected to rely on their expertise on the ESRI Parcel Fabric and industry standards
to design a plan for completing that project that will maximize functionality for the needs of the County.
Details for each stage are provided in the following sections as well as basic requirements.It is expected
that these requirements will be further defined, added to, or possibly changed during Stage 1. Further
details for each stage are provided in the following sections and will be included during the planning
process. The project plan will include but is not limited to:

Overall:
o Project team and contact information
o Detailed project schedule
. Specific project goals not previously defined
. Project deliverables
o Project management planning

Stage 2 & 3:
o Parcel Fabric Geodatabase setup
o Necessary resources and provider ofthose resources
o Evaluation ofcurrent data
. Deliverable data
o Data conversion and/or reconstruction process



. Data Attribution
o Qualitycontrol/assuranceprocedures
r Stage completion requirements and milestones

Stage 4 & 5:
r Necessary resources and provider ofthose resources
o Evaluation of current data
. Deliverable data
e Data conversion and/or reconshuction process
r Data Attribution
o QualitycontroVassuranceprocedures
. Parcel maintenance during the project
o Transition planning
o Stage completion requirements and milestones
r Post-projectmaintenance practices

Stage 6:
. Specific training topics
r Training schedule

Stage 7:
o Customer service processes

Stage'2: PLSS Transfer and Government Lot Construction Pilot Project

Before beginning the main parcel construction process, all Public Land Survey System data needs to be in
place within the Parcel Fabric including the construction of original government lots as shown (as close as

possible) on the original plats and subsequent plats to provide an anchor point for all subsequent data.

During this stage, the ESRI geodatabase and Parcel Fabric where the remainder of the project work will
reside must be created according to the project plan created in Stage 1. It is expected that PLSS data can

be directly converted to the Parcel Fabric from existing datasets. After hansfening the PLSS data, the
selected firm will conshuct all government lots within one Township containing a portion of one of the
two rivers surveyed on the original government surveys within Canadian County. At the conclusion of the
pilot project, the selected firm will create a report of the effectiveness of the construction process,
problems encountered in the process, and any recommendations for changes to the project plan for Stage

3. The selected firm will then work with County employees to adjust plans as needed based on the
findings of the pilot project.

Stage 3: Government Lot Construction

After successful completion of the government lot construction pilot project, the selected firm will
proceed with construction of all government lots within Canadian County as well as those lying in Grady
County that are part of the meanders surveyed along the South Canadian River on the original
government surveys and all subsequent government surveys.

At the completion of the constmction project, the selected firm will meet with County employees to
evaluate the completed work according to the plan laid out in Stage I and modified from Stage 2.

Stage 4: Pilot Project:

A pilot project consisting of the construction of all active parcels within two PLSS sections will be
performed prior to the main construction to evaluate the effectiveness of the conversion process formed in



Stage 1 in accomplishing the set goals on the project, The sections selected will have known problems
with source data so that processes can be tested against the worst case scenarios and lowest quality data.
The sections selected will not be contiguous.

At the conclusion of the pilot project, the selected firm will create a report of the effectiveness of the
construction process, problems encountered in the process, and any recommendations for changes to the
project plan for Stage 5. The selected firm will work with County employees to adjust plans as needed
based on the findings ofthe pilot project.

Stage 5: Parcel Construction:

The selected firm will begin the construction of parcel data after successful completion of Stage 2 using
the procedures outlined in Stage 1 with changes identified during the parcel construction pilot project.
The selected firm will meet with County employees on a regular basis to discuss the progress of the
construction, the quality ofthe constructed data, and any changes to the project plan that may not have
been identified in the parcel construction pilot project that may be required. County staff will be available
during regular business hours (Monday through Friday, 8:00 A.M. to 4:30 P.M.) to assist the staff of the
selected firm with any questions that arise during the construction project.

There are areas within the current polygon data that are of a good enough quality that they could be
directly converted to the parcel fabric. However, with the shift in PLSS corners, bearings may be shifted
if the parcels were conshucted based on the bearing of the section or quarter section line. The selected
firm may convert data directly to the parcel fabric only after consulting Canadian County staff to
determine whether an area was built to a high enough standard to support direct conversion. Any
converted data will need to be checked to ensure that lines are represented correctly with no extra
divisions and that line points are placed where needed.

While the construction project is underway, it is expected that parcel data will still be maintained using
the current plain polygon layers. During Stage 1, a workflow will be created to track all parcel boundary
changes (splits, combinations, and new subdivisions) from the beginning of the pilot conshuction project
to the end of the main construction project and either incorporate them into the parcel fabric as it is being
conshucted or incorporated atthe end ofthe project. Some parcel boundary changes may be saved for use
as examples in the training stage.

Stage 6: Training

The selected firm will propose a training plan to train at least three County Assessor staff members in
maintenance procedures for the ESR[ Parcel Fabric. Training topics will be finalized in Stage 1 but
should include:

. Merging Parcels

. Splitting Parcels
o Adjusting parcel boundaries
o Adjusting parcel point locations
o Maintaining conhol points
r Creatingsubdivisions
o Importing CAD data
o Adjusting the parcel fabric



Ideally, training should be conducting using actual County data for examples. As previously stated, some
parcel boundary changes that are filed during the main construction project may be used as haining
examples. One County staff member has previous experience with the ESRI Parcel Fabric. All other staff
members that will receive haining have no prior experience with the Parcel Fabric but do have experience
with ESRI software, particularly ArcMap. The training plan should be designed to accommodate
employees with no prior experience with the Parcel Fabric.

As part of Stage 6, the selected firm will work with County staff to create a training outline that can be
used to train any future employees. This outline will not be a comprehensive training pro$am but rather a
brief detailing and outline of the topics that any future employees will need haining in to be able to
maintain the Parcel Fabric.

Staee 7: Warranty Period

The selected firm must provide a 90 day warranty period after satisfactorily completing Stage 6. During
this time, the selected firm must be available to fix any errors found in the data created during the project
and to provide additional training and support in the use of the Parcel Fabric on a limited basis.

F. Proiect Deliverables

The selected firm will be expected to produce several deliverables for each stage of the project. All
deliverables from this project will be considered the property of Canadian County and may not include
any restrictions on use by the County. The deliverables will be finalized during Stage 1 but should
include:

o ESRI Parcel Fabric of all conshucted data stored within an ESRI geodatabase
o Stage I planning documentation
o Stage 2 quality control reports
o Stage 2 process amendment recommendations
o Stage 3 quality control reports
o Stage 4 quality conhol reports
o Stage 4 process amendment recommendations
o Stage 5 quality control reports
o Stage 6 haining session materials
o Stage 6 training outline and materials for future employees
o Stage 7 customer service processes

G. Submission Requirements

Proposals should contain the following information:

Cover Letter
o A cover letter should be submitted with all proposals containing contact information for the firm,

a brief introduction of the firm, and an acceptance of the requirements of this request for
proposals. The letter must be signed by an employee authorized to accept the requirements laid
out in this request and will serve as confirmation of said acceptance.

Firm Details. Oualifications. and Experience
o Provide a statement of the qualifications and experience in providing services related to the scope

of this request



Give examples and details for previous projects completed by your firm that are similar to the
project outlined in this request
Provide details for the project team that would most likely perform the work for this request
including the shucture of that team, planned roles for each individual throughout the stages of the
project, and any personal qualifications, resumes, or curriculum vitae you would like to include
for those team members

Provide information on any contractors, consultants, or third-parly organizations not directly
employed by your firm that may be utilized during this project
Describe your firm's approach to customer service and how you plan to interact with the County
during this project. For example, provide what you think would be the best interval for sending
updates to the county on the progress ofthe main stages ofthe project, how questions or concerns
would be handled from either party, etc.

Provide a list of 3 references for customers for whom you have recently satisfactorily completed
similar projects

Provide a list of 2 references for customers who have recently discontinued their business with
your firm for similar projects

Project Approach
o Create a basic preliminary project plan based on the items listed in Stage 1 and your previous

experience with similar projects
Estimate the amount of time for both best and worst-case scenarios for each stage of the project
and the project as a whole
Estimate the amount of time your firm will need to be on-site and which activities would most
likely require on-site time
Describe milestones you would most-likely use to track progress through each stage of the project
Describe the project deliverables you anticipate for each stage ofthe project
Describe your plan for incorporating parcel boundary changes that are recorded during stage 4 &
5

Parcel Conshuction Methodolo gv
. Give a basic explanation of the overall process you would use for parcel data construction

including how you would organize the parcels to be created, a typical workflow for creating
unplatted parcels, and a typical workflow for creating subdivisions, etc.

. Describe your process for creating parcels or subdivisions with poor recorded legal descriptions
o Explain if and/or how you might determine if existing polygon data can be directly converted to

the parcel fabric and what clean-up might be required on that converted data
. Provide details on any proprietary tools you might use, if any, throughout the Stage 2,3,4, or 5

o Explain your projected approach to creating government lots
o Provide information on any proprietary tools or tools other than those provided by ESRI that you

might use during data construction

Fixed Price Proposal
Canadian County is seeking a fixed price proposal for the completion of the project outline in this
request. Please include the following information for your projected project cost:

o Itemized listing of all costs for labor including hourly rates and your projected number of hours to
complete each stage

o Itemized listing for any equipment, software, or materials costs
o Itemized listing of all travel costs

a

a

a



Include a complete explanation of the methods and assumptions you have used to arrive at your
cost proposal

Explain how pricing will vary, if at all, based on the amount of time given to complete the project
within



Date lssued:

Bid Number:
Closing Date:

Opening Date:

September t8,20t7
2018-#08

November 3,20L7 at 4:00pm
PO Box 458,20L N. Choctaw Ave., El Reno, OK 73036

November 6,20L7 at 9:30am

Commissioner's Meeting Room, 20L N. Choctaw Ave., El Reno, OK 73036

- AFFIDAVIT-
Digital Data Creation-Collection / County Assessor

State of Oklahoma )

County of Canadian ) 5

l, Lindsey Garrett, Purchasing Agent, in and for said County and State, do hereby certify that "lnvitations to Bid" were sent to the
following:

Bid Clerk
proiects@ bidclerk.com

Francis Tuttle Vo-Tech Center
Attn: Bid Assistant-Judy Robbins
12777 N. Rockwell

Oklahoma Cily, OK73t42

SidwellCompany
2570 Foxfield Rd, Ste 300
Saint Charles,lL 60174

Highland Mapping, lnc.

395 Shawneehaw Ave

Banner Elk, NC 28604

Midland GIS Solutions
50L North Market
Maryville, MO 64468

Lindsey Ga

(sEAL)

Bid News
proiects@isqft.com

Online Data Services
3295 River Exchange Dr, Ste 213
Norcross, GA 30092

Bruce Harris & Associates, lnc.
21 N. River St

Batavia, lL 60510

Panda Consulting
10238 Hunt Club Ln

Palm Beach Gardens, FL 33418

CEC

4555 W. Memorial Road

Oklahoma City, OK73t42

ePlan

4115 South Providence, Ste. 105

Columbia, MO 65203

Pro-West & Associates, lnc.
8239 State 371 NW
Walker, MN 56484-2045

Geographic Technologies Group, lnc.

1202 Parkway Dr

Goldsboro, NC 27534

NewEdge Services, LLC

91.9L Kyser Way, Ste 103

Frisco, TX 75033

+")I,lliL':"
my hand and seal this 18th day of september, zor.{)$ .99.y!.::;:i

l-W" * :'!';2

--;: nEEIrlAt 'taa

Purchasing Agent

;-.{j OFFICIAT,\A--

=" 
r.- SEAL, ..t ^ i

z-,9* .*...-.kfi* ..":.tS'':,:f.ta;'d'S"
,,,,I;lill,f,..

Canadian County
Purchasing Affidavit I Proof of Mailing

201 N. Choctaw Avenue, El Reno, OK 73036
405.29 5.6125 - F ax 405.422.2437

www. canadi ancounty. org



Canadian County
Purchasing BID CHECKLIST

Date lssued:

Bid Number:
Closing Date:

Opening Date:

September 18,2017
2018-#08

November 3,2017 at 4:00pm
PO Box 458,20L N. Choctaw Ave., El Reno, OK 73036

November 6,2017 at 9:30am

Commissioner's Meeting Room, 201 N. Choctaw Ave., El Reno, OK 73035

TO HELP PREVENT BIDS FROM BEING REJECTED FOR LACK OF COMPTETION

PIEASE CHECK FOR THE FOLIOWING:

ls the lnvitation to Bid Signed and Notarized?

Are all applicable spaces filled in?

Are all necessary papers enclosed?,

ls the Bid # and Closing Date on outside of return envelope?

Thank You,

[indsey Garrett, Purchasing Agent

201 N. Choctaw Avenue, El Reno, OK 73036
405.29 5.6125 - F ax 405.422.2437

www. canadiancounty. org


